
 
 
 
 

Lead Teacher Job Description 
 
The Lead Montessori Teacher is a guide who helps direct his/her students’ activities 

academically, emotionally, and physically in a prepared Montessori environment that 
challenges each child to reach his/her full potential in these developmental areas, in 
accordance with Montessori philosophy and procedures. Lead teachers are responsible for 
providing a safe and nurturing environment that complies with all relevant legislation, 
policies and procedures. In addition, this position requires coordination in the domains of 
nurturance, academics, behavior restructuring, classroom organization, collaboration, and 
staff supervision.  

 

Essential Job Function 
 

Nurturance 
 Provide Children with warm, affectionate physical and emotional support and care 

while providing boundaries. 
 Supervise children at all times and treat children with unconditional positive regard. 
 Encourage children with expressions and hugs. 

 
Academics 
 Follow core curriculum outlined in school program and ensure that each child follows 

curriculum on a daily basis.  
 Develop creative lesson plans and manage the learning experiences for students 

ensuring that the needs of the group as well as individual students are met. 
 Assists students toward self-directed learning and normalization.  
 Protect working children from interference (including adult.)  
 Prepare to make small group presentations involving a new material or monthly 

themes. 
 Calmly prepare transition activities. 

 
Behavior Restructuring 
 Uphold and reinforce positive behavior by modeling and drawing attention to ground 

rules. 
 Integrate special needs of children in a respectful manner and comfort children in 

times of need. 
 Develop activities to stimulate the children that maximize healthy socialization.  
 Establish policies and procedures for inside and outside the classroom. 
 Review transgressions of ground rules by adults and children and try to analyze 

possible causes; attempt to find counter strategies. 
 

Classroom/Playground Organization & Protocol 
 Have a comprehensive understanding of emergency procedures and protocol.  
 Track attendance and maintain count. 
 Follow all playground safety guidelines outlined in playground safety directive to 

ensure that children are safe at all times (Be present and attentive and walk around 
the playground consistently, monitor and intervene when students are not following 
safety rules, be risk conscious, and follow injury/accident protocol.) 

 Assesse the needs of the class and prepare requests for materials, updates inventory 
lists and inform director of items that may require repair as needed. 



 Observe class’s overall feeling and tone and make adjustments to program, rules, 
and protocol. 

 Maintain a neat, well organized, and attractive prepared environment consistent with 
Montessori pedagogy.  

 Restructure classroom routine as needed.  
 Work to maintain health and safety standards with snack, lunch, hand washing and 

toileting 
 Refresh the environment, make minor material repairs, clean and sterilize equipment 

and classroom environment daily. 
 Ensure cupboards are locked and cleaning supplies are out of children’s reach. 

 
 

Collaboration 
 Demonstrate the ability to establish and maintain effective working relationships with a 

variety of people in a multi-cultural, diverse setting. 
 Receive and welcome students; greet parents/caregivers on a daily basis.  
 Under the supervision of the director, work to develop close and effective 

relationships with parents, including opportunities to discuss and understand the 
child’s individual progress; encourages them to bond with both the class and the 
larger school community; provide individualized tracking of student progress. 

 
Staff Supervision 
 Supervise additional staff within the classroom (Classroom Assistants/Volunteers/Co-

Teachers.) 
 Advise the director on the hiring and annual review of classroom assistants/teachers. 
 Direct co-teachers making sure that an effective team/learning environment is created 

and maintained through careful oversight of and feedback. 
 Offer guidance and support to teachers working in the classroom. 
 Provide direction to co-teachers on program policy, procedure, classroom philosophy, 

curriculum, and daily schedule of activities. 
 Collaborate with co-teachers in the classroom to organize methods for projected 

routine of the day, including any special activities, conveying information concerning 
the special needs of some children; propose possible strategies that will support 
positive behavior and minimize negative behavior. 

 Consult with co-teachers for curriculum ideas, sharing materials, and scheduling 
common activities. 

 Collaborate with assistant teacher/ co-teacher to compare observations, discuss 
relevant points in Montessori theory, demonstrate a learning material, exchange ideas 
or alternate ways to cope with a given child (do not just concentrate on problems), 
and review successful group activities and “invent” new ones 

 
Flexibility 
 Capability to adapt to new, different, or changing requirements of the administration, 

children, and staff of Riverside Montessori Academy. 
 
 
 

 
 

 

Minimum Qualifications 

 
Education 

 12 Core semester units 
o Early Childhood Development  



o Child, Family & Community 
o Curriculum (age appropriate) 
o  Alternatives 

 Child Development Associate Credential with appropriate age 
endorsement and 6 month experience 

 Child Development Associate Teacher Permit/ Teacher Permit/ Master 
Teacher Permit 

 AA or BA preferred  
 
Experience 

 6 Months experience working in a child Care Center (minimum 3 hours per day for 
50 days in 6 months.)  

 Previous experience in teaching in a Montessori setting preferred. 
 Knowledge, Skills and Abilities in developing and utilizing creative curriculum 

designs. 
 Knowledge and skill in instructional principles, methods and techniques of 

Montessori program.  
 Skill in classroom management and behavior restructuring. 
 Skill in handling student discipline. 
 Ability to organize and coordinate activities.  
 Ability to serve as role model and treat students as individuals in a professional 

manner.  
 Ability to make supplemental Montessori materials for classroom. 
 Ability to fully participate as a team member in a professional learning community. 
 Ability to embrace and incorporate Montessori philosophy. 

 

Physical Demands 

 While performing the duties of this job, the employee is regularly required to talk,        
      hear, and see.  
 The employee frequently is required to stand, walk, sit; use hands to handle or feel; 

reach with hands and arms; and stoop, kneel, crouch, or crawl.  
 The employee must occasionally lift and/or move up to 30 pounds. 
 
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
______________________________________________________________________ 
 
 
This job description is not an employment agreement or contract. Riverside Montessori 
Academy Administration has the exclusive right to alter this job description. The 
statements contained herein reflect general details as necessary to describe the primary 
functions of this job, the level of knowledge and skill typically required and the scope of 
responsibility, but should not be considered an all-inclusive listing of work requirements. 
Individuals may perform other duties as assigned including work in other functional 
areas to cover absences or relief, to equalize peak work periods or otherwise balance 
the workload. 


